
CAJON VALLEY UNION SCHOOL DISTRICT
PERSONNEL COMMISSION

Job Class Description

STUDENT DATA TECHNICIAN

DEPARTMENT/SITE: 6FKRRO�6LWH SALARY SCHEDULE:
SALARY RANGE:

WORK YEAR:

&ODVVLILHG�%DUJDLQLQJ�8QLW
���SHU�����������6FKHGXOH
���0RQWKV������'D\V�

REPORTS TO: 3ULQFLSDO FLSA: 1RQ�([HPSW

BASIC FUNCTION:
8QGHU WKH GLUHFWLRQ RI WKH 3ULQFLSDO� PDQDJH WKH DXWRPDWHG VWXGHQW LQIRUPDWLRQ V\VWHP DW WKH DVVLJQHG
VFKRRO VLWH� SURYLGH D YDULHW\ RI WHFKQLFDO VHUYLFHV DQG FOHULFDO VXSSRUW WR DQ DVVLJQHG FRXQVHOLQJ RIILFH�
VXSSRUW WKH FRXQVHOLQJ GHSDUWPHQW ZLWK VFKRRO�ZLGH HYHQWV DQG LQLWLDWLYHV� UHJLVWHU DQG VFKHGXOH VWXGHQWV
DFFRUGLQJ WR HVWDEOLVKHG SURFHGXUHV DQG SROLFLHV� SURYLGH SURFHGXUDO JXLGDQFH WR V\VWHP XVHUV� VWXGHQWV�
DQG SDUHQWV� HQVXUH DFFXUDF\ RI GDWD DQG FRPSOLDQFH ZLWK HVWDEOLVKHG 6WDWH DQG IHGHUDO UHTXLUHPHQWV DV LW
SHUWDLQV WR VWXGHQW GDWD� PDLQWDLQ UHFRUGV DQG SUHSDUH UHSRUWV� 7KH LQFXPEHQWV LQ WKLV FODVVLILFDWLRQ DVVLVW
LQ SURYLGLQJ VWXGHQWV DQG VWDII ZLWK WHFKQLFDO DGPLQLVWUDWLYH VXSSRUW ZKLFK GLUHFWO\

VXSSRUW
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%HQGLQJ�DW�WKH�ZDLVW��NQHHOLQJ�RU�FURXFKLQJ�WR�UHWULHYH�ILOHV�
5HDFKLQJ�RYHUKHDG��DERYH�WKH�VKRXOGHUV��DQG�KRUL]RQWDOO\�
2FFDVLRQDOO\�OLIW�DQG�RU�PRYH�REMHFWV�ZHLJKLQJ�XS�WR����SRXQGV�

CLEARANCES:
&ULPLQDO�-XVWLFH�)LQJHUSULQW��%DFNJURXQG
7XEHUFXORVLV
3UH�SODFHPHQW�3K\VLFDO�DQG�'UXJ�6FUHHQ
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